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Faculty of Health Student Caucus Meeting Agenda
Biweekly Meeting

Date: Thursday, October 17th, 2024 
Time: 12:00 pm - 1:00 pm
Location: Virtual zoom meeting

Attendees Present: Hassan, Linda, Amir, Alina, Mariam, Zaara
Attendees Absent: Sara

Guests: n/a
Regrets: n/a
__________________________________________________________________________________

Call To Order: 
· Meetings called to order by Zaara Syed at 12:08 pm

FHSC Agenda:
· Please fill out when2meet for NEW osas meeting time
· Will also be used to determine for weekly meetings 
· Task Tracker Completed 
· Discussion on team’s system and workflow 
· New system for meeting minutes
· Overall feedback about roles: roles are flexible, although can be hard to manage with a full course load.
· Mariam is figuring out wordpress and will be working on updating the website 
· Alina would like more engagement from ambassadors in terms of creating social media content like posts, stories, etc., other execs can help with this too.
· Levy: will not be moving forward with the levy this year, Zaara will make a package that will help next year’s exec team manage time frames and marketing of the levy.
· Amir talks about Murder Mystery
· October 29th, 5-8 pm @ Stong MDR
· Room booking for the 29th, 3-9 pm
· No longer a dinner event, but will have juice boxes, granola bars, cookies, cupcakes, and other snacks.
· Ambassadors should be available for set up and clean up, and 2 ambassadors should be available to take pictures and videos
· Will have 6 game tables, with 4-8 people at each table (48 guests max)
· Need guests to fill out feedback form once they have completed the game and cleaned their space.

FHSC Executive Updates:

1. Chair: Hassan Rana 
· No updates

2. Vice Chair: Linda Tran
· No major updates

3. Director of Finance & Documentation: Zaara Syed
· Updated: 1015 signatures min
· Prizes we can give out based on merch inventory: pens, pins, stress balls, waterbottles
· No other updates

4. Director of Marketing: Alina Khan
· Finished Murder Mystery Post Draft
· Finished How FHSC supports you (IG Post) Draft - will be posted tomorrow
· Marketing Ambassador Meeting this Saturday (Oct 19th 1:00-2:00 PM EST)
· Coordinating with Sara on Ambassador meetings - will see when based on poll results

5. Director of Service Delivery & Advocacy: Sara Moniz
· Set up ambassadors google drive 
· Setting up ambassador meeting 
· Updated ambassadors of upcoming events 

6. Director of Events & External Operations: Amir Soheili
· Finished event outline and script for the murder mystery event 


7. Director of Communication: Mariam Ahmed
· List of ambassador names needed
· Upcoming event poster + time —>  for site + listserv
· List of resources Mazen spoke about (not the faculty of health email one)
· Meeting minutes
· Merch pictures —> take our pictures with the items 

8. Other Business
· For Sara: please provide a list of things you may need for tabling 
· Banner
· Table cloths
· Brochure
· Business Cards
· Acrylic Stands

Adjournment:
· Meeting adjourned by Zaara Syed at 1:10 pm

Upcoming meetings will occur from <12 pm> to <1 pm> on the following dates:
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