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LA&PS BOOK PUBLICATION SUBVENTION PROGRAM
Guidelines & Application Form

Program Objectives
YUFA faculty (full-time, Senior Scholars, and retired faculty) affiliated with the Faculty of Liberal Arts & Professional Studies (LA&PS) are invited to apply to the book publication subvention program.
The faculty member must be publishing the work with a scholarly book publisher that uses standard peer review as an integral part of its acquisition process.
Either of the following costs are eligible:
1) The scholarly book publisher requires a subvention in order to offset its costs of production after the final manuscript has been submitted to the publisher. (The publisher will be expected to submit an invoice before funds can be released.)
OR
2) The scholarly book publisher requires the author/volume editor to absorb the costs associated with preparing the index of the work, either by charging back these costs to the author/editor or by having the author/editor hire the indexer directly (i.e. the publisher or indexer will be expected to submit an invoice before funds can be released).
The maximum funding that can be requested through this program is $1000 for a specific title. Faculty members with 100% affiliation with LA&PS can apply for the full $1000; faculty members cross-appointed with another faculty can only apply up to the percentage of their appointments (e.g. 50% with LA&PS; maximum request $500).
Faculty members who are eligible to apply for the ASPP are required to do so before applying to the Faculty program. 
If the research project out of which the book has arisen was the beneficiary of an external funding program (e.g. SSHRC Insight Grant) that includes subvention monies as an option, then the applicant is required to explain what part of that external funding has been earmarked for the publisher for subvention purposes, or for indexing costs. A vendor estimate from the publisher must be provided with the application (either email communication or formal estimate is acceptable). 
To prioritize applicants who have few funds available to support or ramp-up research, applicants currently holding more than $10,000 in any combination of internal grants (e.g., PER, Generic, SSHRC Exchange/Explore) must demonstrate why a Book Subvention is justified. Justifications of need should not exceed 500 words.
Submission and Adjudication
Applications are accepted on a rolling basis. Please submit your application form and required attachments to lapsrsc@yorku.ca with the subject line: “Application for a Book Subvention.” Questions in advance of submission can be addressed to lapsrsc@yorku.ca. The applications will be reviewed to ensure all supporting documentation is in place, and then they will be assessed by the Associate Dean, Research & Graduate Studies. 




Eligibility & Restrictions on Funding
· YUFA faculty (full-time, senior scholars, or retired), and who are affiliated with LA&PS.
· Visiting professors affiliated with LA&PS.
· A maximum of one LA&PS subvention grant is allowed per title. 
· An applicant is allowed a maximum of one successful application per calendar year.
· Translation costs are eligible if provided by a third party.
Supporting Documentation
· A completed application form.
· An abstract of the manuscript.
· A formal, signed letter on letterhead from the publisher confirming the acceptance of the manuscript, and identifying that a subvention is required for publication. If possible, the letter should contain a breakdown of production costs that will make it clear why a subvention is necessary relative to costs. For indexing costs, a copy of the contract highlighting the passage about the author/editor being responsible for indexing costs is sufficient.
· In the case of faculty members who are Canadian citizens and are publishing a book with an eligible publisher, there must be a copy of the letter of refusal from the ASPP or an explanation as to why an application to the ASPP was not made. (Space for an explanation is provided on the application form.)
· In the case of book manuscripts whose research phase was supported by external funding, there must be a statement indicating the size of the overall grant, the portion earmarked specifically for subvention purposes, and the reason for that particular allocation. (Space for an explanation is provided on the application form.)
Protocols around Invoices 
Please note that invoices from publishers or indexers must be addressed to the recipients of funding at their University addresses. York cannot issue a cheque unless the words “York University” appear as part of the address of the person being invoiced.
Acknowledgments
· Support from the Faculty should be acknowledged in the published work. Suggested text:
The author/editor and publisher would like to thank the Faculty of Liberal Arts & Professional Studies, York University, Toronto, Canada for the financial support it provided to this work.

Note: YUFA Faculty members associated with LA&PS may also apply for subvention funding through an LA&PS Minor Research Grant or SSHRC Exchange Grant. Please review the Internal Funding Opportunities website.






LA&PS BOOK PUBLICATION SUBVENTION PROGRAM
Application Form 

APPLICANT INFORMATION

	Applicant Name:
	
	Campus Address:
	

	Position at York:
	
	Unit:
	

	Percentage of Appointment with LA&PS:
	
	Citizenship: 
	

	Email:
	
	Requested amount (maximum $1000):
	$

	Title of Book:
	

	Name of Publisher:
	

	Editor (or other contact person) at Publishing Firm:
	
	Date of 
Application:
	



PLEASE RESPOND TO THE FOLLOWING QUESTIONS:
	1. Have you applied to the ASPP? (double click to enter an ‘X’ in boxes)

	|_| Yes	, but denied funding

	|_| Yes, application under review

	|_| Yes, received ASPP funding

	|_| No



2. If you responded “NO” to question #1, please explain why an application to ASPP was not made:












	3. Has this book manuscript been supported by any external subvention program other than ASPP? (double click to enter an ‘X’ in boxes)

	|_| Yes	

	|_| No



4. If you responded “Yes” to question #3, please indicate the program and amount of the subvention.









	5. Has the project out of which the book arises been supported by external funding? (double click to enter an ‘X’ in boxes)

	|_| Yes	

	|_| No



	6. If the response to the previous question was yes, please indicate:
	TOTAL

	Total amount of external award: 
	$

	Portion of external award reserved for subvention purposes:
	$

	Explanation for amount allocated to subvention:



	7. Have you attached the following documents to this application form? (double click to enter an ‘X’ in boxes)

	|_| An abstract of the book manuscript.

	|_| A formal, signed letter on letterhead from the scholarly book publisher confirming acceptance of the manuscript, and indicating the size of the subvention requested and the reason it is needed. (Or, for indexing, it is also possible to provide the contract with the publisher, with the passage about the author’s responsibility toward indexing highlighted.)

	|_| A letter of refusal from the ASPP. (No letter is required if there is an explanation above stating why no application to the ASPP was made.)

	|_| A vendor estimate of the total anticipated expenses. Please note that LA&PS cannot approve a grant in excess of $1,000 for eligible costs. Costs in excess of any approved subvention grant must be borne by the applicant. A vendor e-mail estimate for the total cost is acceptable.

	|_| (If holding more than $10,000 in internal funds): Justification of Need, maximum 500 words.
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