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InfoPath File

> InfoPath file is in XML code and requires Microsoft InfoPath Filler 2013 to open
the document.

> Microsoft InfoPath 2013 software is free with Office 365 subscription.
> The filename has an “.xml” extension and uses the following naming convention:
0= 2022_LN00_IRP-DivisionofthePresident-DivisionofthePresident-1431.xml

For assistance with the InfoPath installation and use, please contact:

Inna Petrennic
Integrated Resource Planning Officer
innapet@yorku.ca
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Install InfoPath 2013 from Office 365 Portal

1. Go to portal.office.com.

2. Sign in with your Passport York
credentials:

YORK]L,
< irisan@yorku.ca

Enter password

oooooooo

Forgot my password

Log in using your Passport York username@yorku.ca
and your PY password

3. Onthe portal dashboard, click
“Install and more”:

Install and more -~

4. Click “Install Microsoft 365 apps”:

\2

Install Microsoft 365 apps
Install Word, Excel, PowerPaint, and more.

Explore your Apps
Access your favorite apps and do more on
the web.

Install the Microsoft 365 mobile

app
Take your productivity on the go with our
free iOS and Android app.

5. Onthe “Apps & devices” page,
click “Tools & add-ins”:

i
=

<« p P

My account
Subscriptions

Security & privacy

App permissions —T

Apps & devices

Tools & add-ins I

YORKLL




Install InfoPath 2013 from Office 365 Portal

6. Under “Tools and add-ins” section, 8. Choose the installation file for the
select “InfoPath 2013”: 32 bit OS to download:
Microsoft Support and Recovery Assistant for Microsoft Office Choose the download you want
Get help troubleshooting and fixing problems you might run into using Outlook or Microsoft Office.
File N Si
InfoPath 2013 [ File Name =
Use InfoPath 2013 to desi histicated electronic f that hel ickl d cost-effectivel th .
msfzrrr;;icam o design sophisticated electronic forms that help you quickly and cost-effectively gather for 64 bit OS
D infopath_4753-1001_x64_en-us.exe 384.5
MB
SharePoint Designer 2013
Use SharePoint Designer 2013 to create workflows and modify the look and feel of your SharePoint sites. for 32 bit 0S
infopath_4753-1001_x86_en-us.exe 313.0
Language Accessory Pack for Office MB
Language packs add additional display, help or proofing tools. You can install additional language
accessory packs after installing Microsoft Office.
7. Inthe Download Centre, click 9. Once downloaded, double-click
“« ”, .
Download™: the infopath_4753-1001-
Important! Selecting a language below will dynamically change the complete page content to X86_en-US. exe fl |e tO Sta rt the

that language.

Setup program.

Select language English v
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Install InfoPath 2013 from Office 365 Portal

10. Follow the instructions on the screen to complete the installation.

11. Click “Install Now”:

1 Microsoft InfoPath 2013 x

Choose the installation you want

Please choose your preferred type of Microsoft infoPath 2013 installation below.

Install Now

Cystomize
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Install InfoPath 2013 from Office 365 Portal

12.The program will take a few 13. Close window to complete the
minutes to install: installation:

1 Microsoft InfoPath 2013 q 1 Microsoft InfoPath 2013 _ ]

! Installation Progress IJ Offlce

Thank you for installing Microsoft InfoPath 2013, To begin, open Start and go to your
Office programs.

Complete your Office experience

« Store and share your documents online
« Get free product updates, help, and training

[ | Continue Online

Installing Microsoft InfoPath 2013...
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Access Microsoft InfoPath Filler 2013

Navigate to InfoPath from the Start Menu:

* Type “InfoPath” in the search line.
* Open “InfoPath Filler 2013” application to start using your plan template.

York University

All School Apps Documents More ¥

Best match
| [ InfoPath Filler 2013 | l:l
App

A
ke InfoPath Filler 2013

'H  InfoPath Designer 2013 App

York University - Documents

InfoPath File User
Instructions July 2024

7 Open

O Run as administrator
InfoPath File User

Instructions June 2024 il by

Pin to Start
3 InfoPath File User

Instructions.pdf Pin to taskbar

President's Division_IRP Uninstall
2023-24 Time Schedule

O InfoPath|Filler 201 = o D R BE - g m 5 D
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Load the IR Plan InfoPath File
1. Navigate to the location where you saved the IR Plan xml file. Select the file

and click “Open”:

¥ Cpen S |
" ()~ [0 < Tableau Projects » Dashboard -IRP » 2018-191R Plan Call » « [ % | [ Search 2012-19 IR Plan Ca -
)~ j ?
Organize » MNew folder = - [ @
* MName ’ Date modified Type

. DOCS 12/19/2018 3:10 PM  File folder
F@ U213_IRP-DivisionoftheVPAcademicandPr... |12/19/2018 4:07 PM XML Document

; u}ﬁ Microsoft InfoPath

4.7 Favorites
Bl Desktop
4 Downloads
| Recent Places
@ OneDlrive_hotmail
f& OneDrive - York University
& OneDrive - Personal

m

4 Il Desktop
4 o Libraries
> @ Documents m
> J’ Music
+ =] Pictures
> E Videos
- | B Iris An
> Computer
- €l Network ~ I i | 0

File name:  U213_IRP-DivisionoftheVPAcademicandProvost-OfficeofInstituti « ’All InfoPath Forms (*.xsn;* xsf* v]
Tools = l Open Iv] l Cancel l
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Load the IR Plan InfoPath File

2. Click “OK” to accept the security 3. Open your IR Plan:

certificate:
5 N
InfoPath Editor Security Notice 7= InfoPath Editor Security Notice %
@ Microsoft Office has identified a potential security concern. @ Microsoft Office has identified a potential security concern.
Warning: This file has been signed blisher that t be verified.
Warning: A server must be contacted to open this form and personal arning: Tis i n =0 by a publisher canne ver
information may be sent back to the server if you choose to continue. https:/fwebapps.yorku,ca/IRP_Template/IRP Template.xsn?
You should only continue if you trust the server's location, which appears MoRedirect=true
below.
The template is requesting full trust permissions and is signed by:
https:/fwebapps.yorku.ca/IRP_Template/IRP Template.xsn?NoRedirect=true IRP2011
Do you want to open this form? If you do not trust this publisher, you should not open this template.
Do you want to open this template?
R S R show Signature Details
OK ] [ Cancel [ Open ]l l Cancel
s, A . -
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Retrieve your IR Plan from the database

1. Select “Planning Form” under the “Current View” field.

2. Type the password in the “PASSWORD” field (password is provided in the email with
the IRP InfoPath xml file).

3. Click “Get Plan” icon to load your plan.

Integrated Resource Planning

Reporting Year: 2024-25

PLAN#: 1,574 PASSWORD:| | Get Plaf Save to Databas

FRAMEWORK
ACTION PLAN - MAXIMIZING IMPACT
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Save your IR Plan to the database

Once your IR Plan has been uploaded, you need to send it to the database:

Ensure the password is typed in the “PASSWORD” field.

1.
2. Click “Save to Database”.
3. You will see a confirmation and a timestamp when your plan is saved to the

database.

Integrated Resource Planning

Reporting Year: 2024-25

ISave to Data basl

Plan saved successfully on 07-03-2024 to the database!

Get Plar

PLAN#: 1,574 PASSWORD:

DIVISION: UNIT ID:

Note: If you require assistance with the IR Planning process, contact the Office of
Institutional Planning and Analysis at oipa@yorku.ca to review your planning needs.
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