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Detailed Minor Modifications to Existing Programs 
Template
Modifications to Existing Programs fall under Section 5 of the York University Quality Assurance Procedures (YUQAP). 
Full YUQAP can be found here: https://www.yorku.ca/unit/yuqap/
Detailed Minor modifications usually include one or more of the following features: 
· Addition of part-time/full-time program options, or a change from option to the other, where no significant change in resources is required
· Addition of an optional, standalone work-integrated learning element, e.g., an internship course or similar non-credit element. 
· Substantive changes in admission requirements
· Substantive changes in progression requirements
· Substantial changes to required/core courses for a major/graduate degree that do not rise to the level of a major modification
· Substantial changes to an existing program option that was previously established through a major modification (i.e., substantial change to a minor, option, certificate, work-integrated learning option, or graduate specialization.)
Other Standard minor modifications can be undertaken through your faculty. These usually include one or more of the following features: 
· Calendar copy corrections
· Revisions and/or updates to Program Learning Outcomes (PLOs) that do not change the substance of the PLOs 
· Changes program name or nomenclature where there are no changes to PLOs
· Course changes – revisions, additions, deletions, repositioning, resequencing, etc. – where there are no changes to PLOs
· Changes in program requirements or sequencing where less than 1/3 of the program courses are affected
· Minor changes (changes to less than 1/3 of the program) to an existing minor, specialization, option, certificate, or WIL option (i.e., minor change to anything established through a major modification) 
· Closure of any degree option, e.g. honours specialization
See the YUQAP website for further details, resources, and templates.

Detailed Minor Modification Proposal 
Faculty: 
Department: 
Program: 
Degree Designation: 
Type of Modification: 
Location (current campus and, if applicable, proposed):  
Effective Date: 
Approval Date at Faculty Council: 

1. Describe the proposed modifications to the program.

2. Include as an appendix a side-by-side comparison of the existing and proposed program requirements as they will appear in the Undergraduate or Graduate Academic Calendar. Please indicate deletions as strikethrough text and additions as underlined text in a contrasting colour. 

3.1 [bookmark: _Hlk125468217]List the current and/or updated Program Learning Outcomes for the proposed modified program.[footnoteRef:1] [1:  Ideally, a program would have 8-12 Program Learning Outcomes (PLOs) that reflect the program and demonstrate how the program meets Ontario’s Degree Level Expectations. Support for visioning, defining, and mapping your PLOs can be found in the Office of the Vice Provost Academic.] 


3.2 Provide a rationale for the proposed changes as articulated through the Program Learning Outcomes.

3.3 How will the proposed modification support the achievement of Program Learning Outcomes? 

4. Describe how students currently enrolled in the program will be accommodated.

5. Describe any resource implications and how they are being addressed (e.g., through a reallocation of existing resources). If new/additional resources are required, provide a statement from the relevant Dean(s)/Principal confirming resources will be in place to implement the changes. 

6. If relevant, summarize the consultation undertaken with relevant academic units, including commentary on the impact of the proposed changes on other programs. Provide individual statements from the relevant program(s) confirming consultation and their support.

7. For optional work-integrated learning elements (e.g., an optional internship course), please describe the consultation to ensure these elements are in line with best practice for experiential education and York’s established other practices in this area. The Office of the Vice Provost, Teaching and Learning can provide further guidance.  




[bookmark: _Toc109651444][bookmark: _Toc126338632]APPENDICES
[bookmark: _Toc126338634]Appendix: Side-by-Side Academic Calendar Copy Comparison
Ensure that deletions are indicated with strikethrough text and additions are made in a contrasting colour. 

Appendix: Consultation and Support Letters 
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